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Frederick County Parks & Recreation
FY2026 Community Grant Checklist

Use this checklist to ensure your organization has completed the required forms. Required forms can be found on the grant information link. All forms must be completed and uploaded into the online grant submission in the specified section. Your application is provided to the Frederick County Parks and Recreation Commission for review, evaluation, and scoring. Failure to include required forms, complete information, approval letters, etc. will result in a lower score. 

Applications must be submitted by 11:59PM Friday, August 15, 2025

Application Information and Requirements
· [bookmark: _Hlk164944676]Recreational amenities, playground equipment or structures must be commercial grade (identify manufacturers) with a life span of at least 10 years.  Equipment, surfacing and entrance installation is to be inspected by a certified playground inspector as meeting ASTM, ADA, CPSC guidelines and any future regulations required by law. Funding is not permitted on Federal, State, Municipal or Frederick County Government land.
· Applicants are required to obtain all necessary permits and maintain a positive standing with the Frederick County Department of Permitting. The presence of any unresolved issues or code violations may lead to an immediate disqualification of the application.  
Permitting Examples: Building: electric, plumbing, building, etc. / Site Work: grading, storm water management, environmental, etc.
· Note - Non-Profit status will undergo an IRS verification search.
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· Organization Information: 

· Proof of Non-Profit status –Copy of the By-Laws (Required), FORM 1023 (Preferred), Bank statement showing Tax ID or EIN number is Required if Form 1023 is not available.
· Board Meeting Minutes – (Required) Copy of the latest board meeting, with the President’s contact information. 







· Project Information: Letter of support (if applicable), Landowner Permission Letter (if applicable)

· Community Contribution:  Information provided in this section supports the application and the Location Contribution section of the Evaluation Criteria

· Document Upload:
· [bookmark: _Hlk165367833]Project Location map - (Required) Maps must be clear and accurately indicate the location of the project site(s).   A google map with a pin or other indication where the project will take place, or HOA/organizational records can be utilized.

· Project Site Plan - (Required) Document should be 8 ½ x11 in size.  Reference the Grant Guidelines for additional detail. 

· Master Plan - (Required/Optional) If the organization has prepared a master plan indicating existing and future development phase for a minimum of the next 4 years then the Master Plan is required.  For additional information please reference the Grant Guidelines. 

· Quotes (TWO -2) - (Required) Quotes require a breakdown of all expenses to complete a job or provide a product at a predetermined price within specific timeline.  If the applicant is unable to obtain a second quote or does not recommend the lowest quote, then a written justification must be provided on the funding form.  

· Funding Summary Form - (Required) This is form is on the website. The first tab shows an example of a completed form. The second tab is a blank Grant Funding Form, with a flow over option on the third tab. 
If you have any questions, email  FCPRCommunityGrant@frederickcountymd.gov for assistance.

· Project Images - (Required) Images of the project location should be saved in a Word or PDF document, then uploaded into the application. Include a caption. 

· [bookmark: _Hlk164932702][bookmark: _Hlk164932715]Other Information - (Required/Optional) The organization can supply other information or documentation to support their Community Grant Program application.  A dimensioned layout plan(s) is required if the proposed project includes a facility (shelter, concession stand, etc.), playground or other major facility.  This information could be obtained from the manufacturer.


· Affirmation - (Required/Optional) The President of the HOA or organization(s) requires a signature to affirm the accuracy of information submitted and pledge to adhere to the established policies and procedure for the Community Grant Program.  The signature also affirms that you hold the position of President.  Finally, the President and organization also attest that the project, its location, new construction, or renovations adhere to regulations outlined in the Frederick County Code.   If the President of the HOA is not available to submit the online application/sign the application, this form serves as a substitute affirmation and submission of the form is required. Visit the website for the form. 
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